Community Halls and Recreation Facilities ".' NORTHERN
DEVELOPMENT
Application Guide

The Community Halls and Recreation Facilities program provides grant funding to improve, expand, or
develop facilities in order to increase the number of events held annually in the community, contributing
to hospitality, tourism and service sector revenues in the local economy. The program supports the
sustainability and expansion of local community infrastructure to host events which increase tourism
revenues and community quality of life for residents. The program also helps rural areas access funding
for community assets that would not usually have an opportunity to apply for a larger economic
development infrastructure project.

Up to $30,000 in grant funding to a maximum of 70% of the eligible project budget.

= Additional funding may be available in the form of a loan.

=  Prior to applying for additional funding for the same facility, previous projects must be completed
and funding disbursed by Northern Development. In the Cariboo-Chilcotin/Lillooet, Northwest,
and Prince George regions, applications seeking additional funding for a previously funded facility
are limited to a maximum $15,000 grant.

Projects in the Northeast Region:

Up to $50,000 in grant funding to a maximum of 70% of the eligible project budget (additional funding
may be available in the form of a loan).

=  Applicants must submit projects with a point score of at least 60 on the assessment tool in order
to be considered for the increased funding allotment.

= Local governments
= Registered First Nations bands
= Registered non-profit organizations
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Northern Development staff undertake comprehensive due diligence of each funding application
received, which may include contacting relevant agencies and organizations as part of the review process.

All projects are assessed and scored on the key deliverables, leveraging, and strategic factors identified in
the funding application package. The assessment tool used by Northern Development is available on the
website and applicants can request a copy of the finalized assessment for funding applications that are
under review.

Strategic factors:

= |s this the first time the applicant has accessed Northern Development funding for this facility?

= Has the applicant provided quote(s) supporting the entire project budget?

= Has the applicant provided evidence of broad based support from multiple stakeholders?

= Has the applicant provided relevant market research/business case for the project?

= Has the applicant provided a copy of the organization's asset management plan/strategy?

= |sthere direct participation with neighbouring First Nations or Local Governments in the project?

=  Will the project take place in an unincorporated community or municipality with a population
under 1,000?

=  Will the project utilize vendor(s) from within the Northern Development region?

=  Will the project be 'shovel ready' upon approval of Northern Development funding?

= Will the project improve accessibility for people who experience disabilities?

=  Will the project contribute to environmental sustainability?

=  Will the project involve the adoption of technology that improves operational efficiency?

=  Will the project result in a new or enhanced service level within the community?

= Will the project contribute to resident/workforce attraction or retention in the community?

Northern Development approves Community Halls and Recreation Facilities projects on a quarterly basis.

Applications must be received prior to midnight on the quarterly submission deadline day to be eligible
for consideration in that funding cycle. In fairness to all grant applicants, grant applications that are
received after the quarterly deadline will moved to the next funding cycle.

Please consult the Important Dates page on our website to identify our intake deadlines.
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Eligible Costs

Capital expenditures

Direct third party project labour costs

Incremental third-party project management
Contractor fees

Rental of tools and equipment for construction work
Wages for direct project labour

PST

In-kind (volunteer) labour contributions and/or monetized donations (donated materials, equipment,
or services from third-parties) may be considered.

= When noting in-kind (volunteer) labour contributions in the budget and under other funding
sources in the application form, applicants must attach a breakdown of the calculation used
for the in-kind amount. For valuing volunteer labour as an in-kind contribution to the project,
the following rates are eligible:

= $15/hour for volunteer labour
= $30/hour for volunteer skilled labour (trades requiring specialized ability or training)

= In-kind (volunteer) labour contributions must be documented once projects
commence (volunteer time logs for labour with name, date, and hours) in order to
verify volunteer contributions

= When noting monetized donations in the budget and under other funding sources in the
application form, applicants must attach confirmation of the committed donation(s)

= Monetized donations must be documented once projects commence and receipts
must be obtained

Ineligible Costs

GST

Costs incurred (work started and/or deposits paid) prior to signing an agreement with Northern
Development

Purchases of construction equipment or tools
MERCs (CPP, El, vacation pay, WCB) and other benefits
Operational costs and administrative staff wages

Renovations to spaces that are not available for public use in social infrastructure facilities (for
example, daycare facilities, seniors’ centres, child development centres, friendship centres, etc.)
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All applicants are required to confirm and/or submit the following information. Only applications that
meet these requirements will be processed.

Submit a complete Northern Development Community Halls and Recreation Facilities application
form.
The project must be located within Northern Development’s service region.
Include details on how the project will have a positive economic impact on the local and/or
regional economy.
The applicant must identify the following key deliverables in order to qualify for funding.
Successful applicants will be required to report on the key deliverables for a three year period
after project completion.

0 Direct permanent full-time jobs created
Direct permanent part-time jobs created
Direct permanent seasonal jobs created
Direct temporary (construction/consulting) jobs created
Annual revenues
Operational cost savings

= A business plan should be attached to funding applications that propose

O 0O O 0O

significant revenue increases and/or cost savings
A detailed budget for the project, including supporting quote(s).

0 Quotes must outline the proposed scope of work, the vendor and cost(s) excluding GST.
Identification of other project funding sources in addition to Northern Development’s funding,
including verification of approval where confirmed.

0 Project funding cannot exceed project costs.

A resolution of support by the respective local or First Nations government, based on project
location.

Certificate of incorporation (if applicable).

An irrevocable letter of credit from a financial institution is required as security for loan funding
requests by First Nations bands and registered non-profit organizations (other forms of security
may also be considered). Security for loan funding requests by municipalities or regional districts
is provided through the Community Charter

All Community Halls and Recreation Facilities projects supported by Northern Development must be
evaluated and verified following the completion of the project prior to releasing funding. A project is

considered complete when photos of the completed project have been taken and all related expenses
have been invoiced. Annual reporting for three years on the key deliverables will be required from all

successful applicants. If an applicant fails to submit their reporting form(s), future projects will be ineligible
for funding.
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To Apply

Please review all program documents in detail as incomplete applications will not be reviewed.

Completed application forms with all supplementary materials should be provided electronically to
Northern Development by email.

info@northerndevelopment.bc.ca

Resources

= Important Dates
Intake deadlines, Regional Advisory Committee Meeting and Board Meeting schedules.

=  Funding Program Matrix
Available funding programs and eligibility criteria.

=  Application Process
Details on the process of applying and getting approved for Northern Development funding.

= Post-Approval Process
Process and responsibilities for successful funding applicants.

Questions?

Northern Development Initiative Trust
301-1268 Fifth Avenue
Prince George, BC V2L 312

250-561-2525
info@northerndevelopment.bc.ca
www.northerndevelopment.bc.ca
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